STANDARD OPERATION PROCEDURE - 5002

DISTRIBUTION AND RESTOCKING CLEAN/STERILE STORAGE AREAS

PURPOSE:  To establish standard operating guidelines for a centralized supply distribution process.

POLICY:   The supply distribution section will ensure that correct supplies are delivered to the user in the correct quantity, quality, location and condition for use in a timely manner.

PROCEDURE:

1. Technicians assigned in the clean and sterile supply distribution area will comply

with proper dress code.  

2.  The recommended attire for sterile supply and distribution area is white pants and a blue smock.

3.  Technicians will practice good personal hygiene, and proper hand washing before 

handling clean and sterile supplies.

4.  Eating, drinking and storing food is prohibited in this area.

5.  The distribution area work surfaces will be cleaned daily, carts and shelves are cleaned weekly, with a lint free cloth moistened with approved germicidal detergent.  Dry dusting is not allowed.

6.  All supplies will be received in the Receiving/Breakout room.  No outside shipping containers and/or corrugated boxes/material will be allowed inside the clean/sterile supply storage area.   

7.  Supplies must be handled carefully to avoid damage or contamination.  Do not transport clean and contaminated items in the same cart.
8.  Items must be checked for expiration dates prior to distribution.  Items subjected to 

sterilization must have verifiable external chemical indicators and exhibit tamper proof seals.

9.   If items fall from the cart, they must be inspected for damage or contamination, to determine if there is a need for reprocessing or disposal.

10.   During transport, clean and sterile supplies must be contained in an enclosed cart or covered with an impervious cover to protect supplies from environmental hazards.  

11.  A solid bottom cart must be used to store and distribute clean/sterile supplies in order to protect them from contamination from the wheels and floors.

12.  To prevent damage of items, do not place heavy or bulky unsterile items on top of sterile supplies that are transported in the same cart.

13.  Employees must use caution and proper body mechanics when lifting, caution must also be used when transporting heavy carts to avoid injury. 

14.  Employees must not leave carts unattended.  Unattended carts could cause patient or 

employee injury, increase the risk of lost or theft of supplies, and increase potential of contamination of sterile items.

15.   Emergency and “stat” requests will be hand delivered to the user.

Reference:  VA Handbook 7176, Supply, Processing and Distribution Operational 

                      Requirements
SPD Advisory Group, Best Practices
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